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BOSMERE JUNIOR SCHOOL

POLICY ON CANCELLATION OF CLUBS
24 Hours+ in advance

If a club has to be cancelled 24 hours or more before it takes place, the member of staff who is responsible for the club must inform the children and ask the office to send a text message to parents so they can make alternative arrangements.

Any children who aren’t collected on time can wait in the conservatory.

On the day

If a club is cancelled on the day it takes place due to inclement weather or illness, do the following by lunchtime:

· Ask the office to send a text message to parents – if parents are happy for their child to walk home independently or with another adult, they must inform the office

· Inform the children and ensure that they know they can only go home at 3.30pm if their parent has contacted the office
· Ensure that there is a supervised classroom available for the children to do an alternative activity in until they can be collected by an adult at the normal time

· If there are 3 or less children waiting to be collected, they can wait in the conservatory for their parents

* If there are any clubs that involve an off-site event or usually end later than 4.30, then parents will be asked to collect their children by 4.30 from the school office. The Senior Management Team will contact the parent of any child not collected by this time. 
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